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MOSH Instruction 26-2 Disposition of Original Field Notes


	MOSH INSTRUCTION

	[bookmark: _heading=h.1gp2yqap5q0j]INSTRUCTION NUMBER: 26-2
	EFFECTIVE DATE: June 8, 2026

	
  SUBJECT: Original Field Notes Disposition

	ISSUANCE DATE: June 5, 2026

	CANCELLATION: N/A
	EXPIRATION:   Effective until superseded 


 	
[bookmark: _heading=h.x7lz987auato]Purpose:  	This instruction clarifies the provisions regarding the disposition of original field notes in Chapter I, Subpart C, Section 6 of the MOSH Field Operations Manual.
Scope:     	MOSH-wide
[bookmark: _heading=h.qubxh4xdqtrr]Reference:  	Current MOSH Field Operations Manual (FOM)
		
Contact:     	Chief of MOSH Compliance Services 
			See MOSH Website for Current Information: https://www.labor.md.gov/labor/mosh

1. Background: 
Chapter I, Subpart C, Section 6 of the MOSH FOM contains a definition of inspection records and provides guidance for which records are suitable for inclusion in case files, which records must be destroyed, and the standard process for the destruction of inspection records.

2. Action:
a. MOSH personnel shall continue to ensure that original copies of field notes, when not included in the case file, are destroyed as instructed by their Supervisor after they have been utilized to document the inspection case file and related violations.
b. Supervisors shall ensure that copies of documents, notes, or other recorded information that are not necessary or pertinent or not suitable for inclusion in case files, including original copies of field notes, are destroyed after all pertinent information has been transferred to corresponding case files.

3. Replace Chapter I, Subpart C, Section 6. Disposition of Inspection Records:
"Inspection records" are any records made by a CO/IH that concern, relate to, or are a part of any inspection or that concern, relate to, or are part of the performance of any official duty. Such original material and all copies, except for original field notes that have been transcribed into the case file, shall be included in the case file. These records are the property of the State of Maryland and a part of the case file. Inspection records are not the property of the CO/IH and under no circumstances are they to be retained or used for any private purpose. Copies of documents, notes, or other recorded information not necessary, pertinent, or suitable for inclusion in the case file shall, with the concurrence and permission of the MOSH Supervisor, be destroyed. Original field notes must be destroyed by MOSH personnel in accordance with Section 2 of MOSH Instruction 26-2, unless a supervisor has determined they are necessary, pertinent, or suitable for inclusion in the case file.

Note: This instruction modifies Chapter I, General Responsibilities and Administrative Procedures of the MOSH Field Operations Manual, Subpart C, Section 6. Disposition of Inspection Records.


[image: Signature of Chief of Compliance Michael A. Penn

]By and Under the Authority of:


Michael A. Penn CSP, SMP
Chief of Compliance
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