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STATE OF MARYLAND
DEPARTMENT OF LABOR; LICENSING AND REGULATION







	TYPE OR PRINT FORM 

APPLICANT’S NAME:_______________________________________________      SOCIAL SECURITY NUMBER __________________________
                                                       (Last)                                                   (First)

 

	COLLEGES/UNIVERSITIES ATTENDED
	
	DATES ATTENDED
US DEGREE EQUIVALENT
	DEGREE AND DATE RECEIVED

	1.
	
	
	
	

	2.
	
	
	
	

	3. 
	
	
	
	


IF ANY OF YOUR COURSES ARE NOT TITLED AS LISTED BELOW YOU MUST INCLUDE SUPPLEMENTAL COURSE DESCRIPTIONS PER DIRECTIONS. DESCRIPTIONS OF THE COURSES MARKED WITH AN *, ARE GIVEN ON THE BACK OF THIS CHECKLIST.

GROUP 1 - A MINIMUM OF 30 SEMESTER HOURS REQUIRED IN THE FOLLOWING SUBJECTS.

	List below all accounting and accounting related courses that meet the Maryland requirements and indicate equivalent graduate (G) and or undergraduate (U) hours.  Note: Quarter-hours are converted to semester hours using the following ratio 2 semester hours for every 3 quarter-hours earned. (See Back Page)  

	

	MARYLAND

REQUIRED COURSES

	NAME  OF COLLEGE/UNIVERSITY
	COURSE NUMBER
	COURSE TITLE
	CREDIT HOURS

	
	
	
	
	SEMESTER HOURS
G             UG
	QUARTER HOURS
G             UG

	AUDITING
	
	
	
	
	
	
	
	
	

	U.S. BUSINESS LAW
	
	
	
	
	
	
	
	
	
	

	COST ACCOUNTING
	
	
	
	
	
	
	
	
	
	

	U.S. FEDERAL INCOME TAX
	
	
	
	
	
	
	
	
	
	

	PRINCIPLES FINANCIAL ACCOUNTING
	
	
	
	
	
	
	
	
	
	

	OTHER ACCOUNTING AND BUSINESS  COURSES
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


	GROUP 2 - A MINIMUM OF 15 SEMESTER HOURS REQUIRED IN THE FOLLOWING SUBJECTS
 List below all courses that meet the Maryland requirements.  Note: Quarter-hours are converted to semester hours using the following ratio: 2 semester hours for every 3 quarter-hours earned. (See Back Page)  


	MARYLAND

REQUIRED COURSES

	NAME  OF COLLEGE/UNIVERSITY
	COURSE NUMBER
	COURSE TITLE
	CREDIT  HOURS

	
	
	
	
	SEMESTER HOURS
G             UG
	QUARTER  HOURS
G             UG

	COMPUTER SCIENCE/ INFO SYSTEMS/ DATA PROCESSING
	
	
	
	
	
	
	
	
	
	

	CORPORATE OR BUSINESS FINANCE
	
	
	
	
	
	
	
	
	
	

	ECONOMICS
	
	
	
	
	
	
	
	
	
	

	MANAGEMENT*
	
	
	
	
	
	
	
	
	
	

	STATISTICS
	
	
	
	
	
	
	
	
	
	

	OTHER COURSES
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COURSE DESCRIPTIONS

The following course descriptions are given to assist you in completing the checklist, as these are the subjects that

generate the most questions regarding eligibility. If you are uncertain of the eligibility of your course(s), refer to SUPPLEMENTAL COURSE DESCRIPTIONS in the directions.

U.S. BUSINESS LAW includes the analysis and study of the law of contracts, agency, employment, negotiable

instruments, real property, personal property, sales and insurance.

MANAGEMENT means a course in general business management, which includes such topics as planning, organizing,

controlling, decision-making and leadership. Courses listed as Management, Principles of Management, or Organization

and Management clearly meets this requirement. Courses in specialized areas i.e. "Personnel", "Production" does not qualify even if they have the word "management" in the course title.


*Accredited institution means any 2 or 4-year regionally accredited institution of higher education that:  (1) is a member of the American Assembly of Collegiate Schools of Business;  (2)  is a member of the Association of Collegiate Business Schools and Programs; (3)  is accredited by or is a constituent unit of an institution accredited by the Middle States Association of Colleges and Schools or  an equivalent regional accrediting association for other regional areas.
Converting Educational Credentials to Semester Hours

Quarter undergraduate hours: Use the following formula:   [n qtr. hrs  times 2/3] = number of semester hours
  



Example:  [86 qtr. hrs x  2 ] = 172 = 57 1/3 undergraduate semester hours
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Quarter graduate hours:
Use the following formula: 1 quarter graduate hour = 1 undergraduate semester hour.
Semester graduate hours:
Use the following formula:[n graduate semester hrs. x 1.5] = number of semester hours

  



Example:  [10 graduate semester hours x 1.5] = 15 undergraduate semester hours.



MARYLAND DEPARTMENT OF LABOR, LICENSING AND REGULATION


MARYLAND BOARD OF PUBLIC ACCOUNTANCY





COURSE CHECKLIST FOR TRANSFER OF GRADES RECIPROCITY





FOR APPLICANTS WHO PASSED THE CPA EXAM IN ANOTHER STATE


  BEFORE JUNE 30, 1999


 BUT ARE NOT LICENSED IN ANY OTHER STATE





Applicants requesting consideration for a license in Maryland  who passed the CPA exam in another state between March 31, 1987 and June 30, 1999,  must have attained a baccalaureate or higher degree in accounting with a minimum of 120 semester hours from a nationally or regionally accredited institution of higher education.











