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CONTINUING PROFESSIONAL COMPETENCY [CPC] WORKSHEET

This worksheet is to be used to maintain a record of CPC units earned and should be sent to the Board only if you are audited.
· All Maryland Licensed Professional Land Surveyors and Property Line Surveyors are required to fulfill 24 Continuing Professional Competency hours to renew their licenses.  The requirements are  as follows:  


1.  A minimum of 16 hours must be Category A activities;  2.  A maximum of  8 hours may be Category B activities; or  3.  All 24 hours may be Category A activities.  Note that a minimum of 6 CPC units in Category A activities must be completed in every other 2-year licensing term in content areas related to the Minimum Standards of Practice or Maryland Law and Ethics, and shall be a part of, not in addition to, the minimum number of hours required in #1 above.  
· A Maximum of 12 CPC units may be carried forward to apply to the next renewal period only.
· Licensees renewing for the first time after receiving their license are exempt from the CPC requirements.
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For your reference pertinent portions of the regulations regarding CPC requirements:

.03 Requirements.

A.  A licensee shall complete, as a condition of a license renewal, a minimum of 24 CPC units in each individual 2-year licensing term, as follows:

 (1) All 24 CPC units may be in Category A programs; or

 (2) At least 16 CPC units shall be in Category A programs; and

 (3) Not more than 8 CPC units may be in Category B programs.

B.  As part of compliance with CPC requirements set forth

in these regulations, a licensee shall complete, as a condition of a license renewal, a minimum of 6 CPC units in every other individual 2-year licensing term in content areas related to the Minimum Standards of Practice or Maryland Law and Ethics.  The 6 CPC units described in this section shall be in Category A programs and shall be a part of, and not in addition to, the minimum number of CPC units otherwise required for a license renewal.

C.    A maximum of 12 CPC units earned in excess of 24 CPC units that are required for a license renewal during the licensing term can be carried forward to apply as credit toward the next licensing term. The carried forward CPC units shall be applied to the same category in which they were earned.

.05 Categories of Programs.

A. Category A Programs.

 (1) A program shall meet the following requirements in order to be considered as a Category A program:

 (a) Provide for clear outcome measures in the form of a test, report, study, research paper, or any other appropriate form or method;

 (b) Have content area that includes at least one of the following:

 
(i)  Issues related to COMAR 09.13.06;

 
(ii) Issues related to COMAR 09.13.07;

 
(iii) Issues related to business management, ethics, and practices, as applicable to the practice of land surveying or property line surveying; or

 
(iv) Other appropriate issues or content areas; and

 (c) Meet the requirements for qualifying programs set forth in Regulation .04 of this chapter.

 (2) Programs meeting the criteria for a Category A shall be formally organized and classified as:

 (a) University, college, and community college courses;

 (b) Professional workshops;

 (c) Seminars; and

 (d) Technical presentations.

 (3) Programs may be presented:

 (a) Live;

 (b) Televised;

 (c) Videotaped;

 (d) Audiotaped;

 (e) By the World Wide Web; or

 (f) Other appropriate format.

B. Category B Programs.

 (1) A program shall meet the following requirements to be considered a Category B program:

 (a) Have content area that includes at least one of the following:

 
(i)Self-improvement skills;

 
(ii)Language and writing courses which relate to the improvement of a licensee's business or professionally related skills; or

 
(iii) Other appropriate issues or content areas; and

 (b) Meet the requirements for a qualifying program set forth in Regulation .04 of this chapter.

 (2) Programs meeting the criteria for a Category B program shall be formally organized and classified as:

 (a) University, college, and community college courses;

 (b) Professional workshops;

 (c) Seminars; and

 (d) Technical presentations.

 (3) Programs may be presented

 (a)Live;

 (b) Televised;

 (c) Videotaped;

 (d) Audiotaped;

 (e) By the World Wide Web; or

  (f) Other appropriate format.  

.06 Sources of Credit.

A. A licensee may earn CPC units in the appropriate category of programs by the following methods:

 (1) Attendance and successful completion of a Category A program;

 (2) Attendance and successful completion of a Category B program;

 (3) Publishing a paper on a land surveying subject;

 (4) Publishing a book on a land surveying subject;

 (5) Mentoring activities;

 (6) Teaching of land surveying and related subjects; and

 (7) Other appropriate methods.

B. The value of the units, limitations related to the number of CPC units earned, and other related matters are as described in Regulation .07 of this chapter.

C. A licensee may not earn credits for such activities as employment as professional land surveyor or property line surveyor, repetitive attendance of the same programs without substantial modifications or updates, and other non-qualifying activities.

.07 Determination of Units' Value.

The conversion of other units of credit to CPC units is as follows:

A. 1 college or unit semester hour, 15 CPC Units;

B. 1 college or unit quarter hour, 10 CPC Units;

C. 1 continuing education unit, 10 CPC Units;

D. 1 contact hour of professional development in course work seminars, or professional or technical presentations made at meetings, conventions or conferences, 1 CPC Unit;

E. Each published paper on a land surveying subject, 5 CPC Units;

F. Each published book on a land surveying subject, 24 CPC Units;

G. Mentoring, 3 CPC Units; and

H. Except for full-time faculty, teaching of land surveying and related subjects, subject to the following limitations:

 (1) For the first time presentation, a presenter may claim a credit for the Category A program, provided that the presenter may claim no more than two times the number of CPC units awarded by the Board to the program presented by the same presenter; and

 (2) Unless the course had been substantially modified and updated and upon approval by the Board for the second and subsequent presentations, a presenter may claim a credit for the Category B program only, provided that the presenter may not claim more than half of the number of CPC units awarded by the Board to the program presented by the same presenter.

.08 Determination of Credits.

A. A licensee is eligible for CPC units only upon attendance and successful completion of the appropriate program.

B. A licensee is not eligible to earn credits for the CPC units in the Category A program if the licensee elects to participate in the Category A program on a noncredit basis.

C. Credit for university, college, or community college-approved courses shall be based upon course credit established by the institution.

D. The determinations of value, appropriate category, and other matters related to the CPC units are the responsibility of the licensee, subject to review as required by the Board.

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
THE COMPLETE REGULATONS ARE AVAILABLE ONLINE AT http://www.dsd.state.md.us/comar/SubtitleSearch.aspx?search=09.13.*
CURRENT LISTING OF APPROVED PROVIDERS OF CPC COURSE IS AVAILABLE AT http://dllr.maryland.gov/license/ls/lsproviders.shtml.
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